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e Open up your web browser (Edge, Chrome, Firefox)
o Type www.office.com into the address bar
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e Clickon SignIn

Welcome to Office




Office 365

Digital Download Directions

e Enter your Mayfield email account
o Click Next

BY Microsoft
Sign in

jduplay@mayfieldschools.org|

No account? Create one!

Can't access your account?

Sign-in options
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e If Prompted, Click on - Work or School Account

X

B2 Microsoft

We need a little more help

It looks like this email is used with more than one
account from Microsoft. Which one do you want to

use?
Work or school account
ﬁ Created by your IT department
Personal account
R Created by you

Tired of seeing this? Rename your personal Microsoft
account.

©2020 Microsoft  Privacy statement
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e Enter your computer paSSWOFd
o Click Sign In

% Microsoft
adrozd@mayfieldschools.org

Enter password

_ -

Forgot my password

Sign in with another account
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e Click no to stay signed in

B8 Microsoft
jduplay@mayfieldschools.org
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

D Don't show this again

No Yes
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e Click on Install Office

Install Office
Sw Form

ay orms Admin
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e Click on Office 365 apps

Install Office v

Office 365 apps
Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.
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13 Other install options

% Select a different language or install other
apps available with your subscription.
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e Click on Setup.def.en-us....
o Click Save
m Once the file is saved, double click on file and run

m After installation, start Office and sign in with the account you use for Office 365
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The Following apps are now available for you to use on 5 pcs, 5 tablets, and 5
mobile devices.

These Microsoft Office 365 ProPlus apps are installed:
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